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Housing Solutions to Social Injustice






PRIVATE AND CONFIDENTIAL

JOB APPLICATION FORM

	POST: p/t Re-Unite Replication Officer 

	REFERENCE NO. (Office Use)



	HOW DID YOU HEAR ABOUT THIS POST?




PERSONAL DETAILS

	SURNAME


	TITLE

	FORENAMES



	ADDRESS



	TELEPHONE NUMBER (HOME)

TELEPHONE NUMBER (DAY TIME)

(May we contact you at work, with discretion?)                    Yes/No



	Do you have any special requirements which we can help you with in order to make the application process easier for you?




EMPLOYMENT RECORD

Please give details of your previous employment, commencing with your present job or last job.  You must complete this form.  Please do not attach a separate CV, this will not be considered favourably when assessing applications. 
	DATES 
	EMPLOYER’S NAME AND ADDRESS AND NATURE OF BUSINESS
	POSITION HELD AND MAIN RESPONSIBILITIES
	REASON FOR LEAVING

	
	
	
	


EDUCATION AND TRAINING HISTORY
Should you be successful in being short listed for interview you will be required to provide photocopies of any further education or professional qualifications

	SECONDARY SCHOOL QUALIFICATIONS

	Subject


	Level
	Date


	FURTHER EDUCATION DEGREES AND DIPLOMAS

	Qualification
	Awarding body
	Date




	PROFESSIONAL QUALIFICATIONS

	Qualification
	How obtained
	Date




	OTHER STUDIES (any other relevant studies you have completed, or are currently undertaking)




	TRAINING

	Course


	Date




STATEMENT OF APPLICATION

Please give your reasons for applying for this position and explain in what way you meet the criteria set out in the person specification. You should also specifically address the following point: 
“What will be your personal measure of success in this post in 12 months time if appointed?”  
(Please continue on additional sheets up to a maximum of 2 additional sheets if necessary).

	


GENERAL INFORMATION

	Current salary and benefits



	Notice requirement



	Do you possess a current driving licence?                                  Yes/No

Please give details of any endorsements



	Commonweal Housing will require proof of identity and proof of entitlement to work in the UK in accordance with the Immigration and Asylum Act.  If an offer of employment is made and you are unable to produce the appropriate supporting documents, the offer may be withdrawn.

Do you require a work permit?                                                       Yes/No



	National Insurance number



	Please give details of any convictions, other than those which are ‘spent’ under the provision of the Rehabilitation of Offenders Act, 1974.  Failure to disclose such convictions could result in dismissal.  Any information given will be treated in the strictest confidence.



	How many days have you had off work due to sickness, during the last two years?                                                                                

Please give details




REFERENCES

Please give details of two referees, one of whom should be your last employer

	Name

Job title

How does this person know you?

(e.g. former employer, colleague etc.)

Address

Telephone number
	Name

Job title

How does this person know you?

(e.g. former employer, colleague etc.)

Address

Telephone number


May we contact your referees prior to an offer of employment?          
Yes/No

	If shortlisted are you available for interview on Tuesday 28th February 2012 at the offices of Commonweal Housing in Southwark, London SE1.

Yes/No

At present we are only planning to interview on this date - if you are unable to attend we cannot guarantee to be able to take your application forward at this time. 




DECLARATION

Any appointment offered will be on the basis of your application and interview.  The employer reserves the right to terminate your employment without notice, in the event that it is discovered that the information provided was not accurate in some material way.

I confirm that, to the best of my knowledge, the information given on this form is true and correct and can be treated as part of my subsequent Contract of Employment. 

I understand that the appointment may be subject to a satisfactory medical examination.

In the event of being shortlisted, I understand that, where the post is exempt from the Rehabilitation of Offenders Act, 1974, I shall be asked to complete a confidential declaration regarding any convictions.

Signed:









Date:

Registered office: Grove End Gardens, 33, Grove End Road, London. NW8 9LN

Registered in England: Number 5319765. Registered Charity: Number 1113331

[image: image1.png]